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Gidi thiéu

1.

PHAN I: GIOI THIEU CHUONG TRINH

M6 hinh phé duyét tin

Quan tri Tac gia Xuét ban
Tao chuyén muc Tao ban tin Xuét ban
R
<> R <
S N S

Chuyén muc L
Ban tin

Quan ly chuyén muc:

Cung cap cong cu cho nguoi ding tao méi, Sira va x6a chuyén muc tin trong hé théng:

[ ]

e (Céc ndi dung khi tao ra s€ dugc phan loai vao cac chuyén muc, chinh vi thé hé théng
cling can phai cung cip cong cu cho phép nguoi quan tri linh dong tao, stra, x0a
chuyén muc trong hé thng.

e Ngudi quan trj cling c¢6 thé x6a bo chuyén muc néu trong chuyén muc khong co bat ky
noi dung nao. Néu trong chuyén muc di co ndi dung thi bat budc ngudi quan tri phai
x6a hét hodc di chuyén cac ban tin trong chuyén muc nay sang chuyén muc khac. Khi
4y méi c6 thé x6a chuyén muyc do.

e Ngudi quan tri ciing c6 thé stra d6i tén ctia chuyén muyc néu thay nd khong hop 1y.

Qudn ly nfi dung:

Cung cip cong cu cho phép ngudi ding tao mdi, sira va x6a ndi dung ban tin trong hé
thong.
e MaJi ban tin khi dugc tao ra s& dugc phan loai vao cac chuyén muc. Mot ban tin chi cé
thé nam trong mot chuyén muc. Sau khi mot ban tin dugc tao ra, n6 s€ trai qua mot
qué trinh duyét méi c6 thé duoc xuat ban.

e Nhiing ngudi dugc cip quyén sira d6i ndi dung ban tin c6 thé duoc sira doi ban tin da
duoc tao ra néu thiy ndi dung chwa hop 1y. Néu ban tin d3 duoc xuit ban nhung can
phai hiéu chinh thi ban tin d6 phai duoc ngung xuit ban, sau d6 ban tin phai duoc
chuyén nguoc lai cho qua trinh phé duyét, khi ban tin ¢ trang thai phé duyét thi thuc
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Gidi thiéu

hién thu hoi dé thiét 1ap lai trang thai chwa duyét cho ban tin. Luc d6 ngudi ding méi
c6 thé stra d6i lai noi dung ban tin.

Ngudi dugc cip quyén x6a ban tin bat ctr liic nao, ngay ca khi ban tin d6 dang trong
qué trinh xuat ban. Tuy nhién, néu ban tin da duoc xuit ban thi cdn phai ngung xuat
ban, thu hdi thi méi c6 thé x6a duoc.

Xuit ban ndi dung:

Cung cap cong cu cho phép ngudi dung xuit ban hoic ngung xuit ban ndi dung ban tin
trong h¢ thong.

Xuat ban tin 1a qué trinh chuyén trang thai ban tin tir trang thai ngung xuit ban sang
trang thai xuét ban va nguoc lai. Mot ban tin dugc xuét ban s& hién thi ra phia nguoi
dung trong khoang thoi gian xuét ban.

Nguoi dugc cap quyén xuit ban co thé xuat ban hodc khong xuat ban ndi dung tin da
duoc duyét.

2. Cac chirc ning

2.1. Chirc ning danh cho nguoi dung c6 quyén tic gia

STT

Chirc nang M0 ta chirc nang

Quan ly tin trc Cho phép ngudi dung dang nhép vao website quan 1y
céc bai viét ciia minh.

2.2. Chire niing danh cho ngudi diing ¢6 quyén xuit ban

STT

Chirc nang M0 ta chirc nang

Quén 1y Xuét ban tin tic = Cho phép ngudi dung c6 quyén xuét ban thyc hién xuat
ban cac ban tin da qua phé duy¢t.

3. Cac nhom nguwoi dung

s TACGIA:

e Goi cac bai viét 1én So.
e Thay ddi thong tin c4 nhén.

e Tim kiém thong tin.

s XUATBAN:

e Cho phép xuat ban cac ban tin da qua phé duyét.
e Thay ddi thong tin c4 nhén.
e Tim kiém thong tin.
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Gioi thiéu

4. Y nghia va chirc ning cac biéu twong ding trong chwong trinh

Biéu twong

Cha thich

el Thém méi ndi dung
m o Ngung xuat ban, dang xuét ban
il Stra, cdp nhat
b Xoba
1 ba duyét
® Khong duyét
Gui ban tin

Ban tin khong ndi bat

Ban tin noi bat

Thu hoi tin

Chon ngay

Di chuyén Lén, Xubng dir liéu

Nut chirc nang

xerm

Cho phép xem théng tin

Thérm mc

Cho phép thém mé&i mot thong tin trén chirc nang cu thé

Cdp nhat

Cho phép cap nhat thong tin vao hé théng

Bd qua

Cho phép bo qua chirc nang hién tai, vé trang trudc do

Browse...

Cho phép nguoi dung chon tap tin dinh kém

Tirm

Cho phép tim kiém mot thong tin cu thé do ngudi dung nhap vao
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Huéng dan sit dung

PHAN II: HUONG DAN SU DUNG CHUONG TRINH

1. Thay dbi mat khiu
< Muc dich: Chtic ning nay cho phép nguoi dung thay d6i mat khau cia minh nham
bao mat thong tin c& nhan cia don vi.
% Thao tac:
e Dang nhap vao website.
e Nhan vao tén ngudi dung & goc trén bén phai.

Lién hé GOpy Hoidap siickhoe Quantri Thoat

e Nhan vao chtrc nang “Cap nhat ho so™.

Cap nhat ho so

Quan Iy tai khodn

e Chon tab “Quan ly tai khoan” va chon nhom “Thay d6i Password”
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Huéng dan sit dung

Hb so

Quan Iy tai khodn | Quanly hé so Communications Quan Iy Dich vy

C4u hinh tai khoan

Quan ly Password

Thay Ddi Password

B)é thay doi password, ban s& can cung cap password hién tai, cling nhw password m&i va mot xac nhan cho password moi.
Password Hién Tai: €
Password Moi: €

T-character minimum

Xac Nhan Password: €)

Thay B6i Password

e Nhap “Mat khéu hién tai”.

e Nhap “Mat khau méi”.

e Nhép “Xéc nhan mat khéu”.

e Nhan vio lién két “Thay ddi Password”.

2. Quadn ly tin tirc
2.1. Muc dich

Cho phép thém, stra, x6a va gui Cac ban tin. Nguoi dung thuoc nhom TACGIA c¢o
quyén thao tac trén chirc nang nay.

2.2. Xem danh sach ban tin

e Trén thanh menu chon muc Quan ly - Quan ly Tin tirc.

Van ban~ Quan lj~

Quan Iy chuyén muc tin

Quan I;Win tire

Quan Iy xuat ban tin tkc
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Huéng dan sit dung

e Chon Trang thai tin vd Chuyén muc dé xem tin.

B QUAN LY TIN TUC

Chuyén muc:]  Tat ca v

Irang thai ting

Sira Xoa Tiéu dé tin

Tat ca

v

Chuyé&n muc

Thém mdi

Ngaytao Trangthai Binh chon

m Lé ra quan chuyén giao ki thuat tim mé gia doan 11 Tin tifc » Tin tlfc y t8 27/11/2015 ¥
2.3. Thém méi ban tin
e Trén thanh menu chon Quan ly - Quén ly Tin tirc.
e Nhan chon nat Thém méi dé thém ban tin mai.
B QUAN LY TIN TUC
Chuyén muc: | Tatca ¥ Trang thai tin: | TAt ca Thém mdi
Sita Xoa Tiéu dé tin Chuyén muc Ngaytao Trang thai Binh chon

m LE ra quan chuyén giao ki thut tim md gia doan IT

Tin tific » Tin tc y t&

27/11/2015 L]
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Huéng dan sit dung

CAP NHAT BAI VIET

Chuyén muc: (*) Tat ca v

Tiéu dé tin: (*)

Tiéu d& Hinh dai dién:

Tap tin Hinh dai dién: Chon tép | Khdng ¢d tép nao dugc chon  (gif, jpg, png, bmp)

Tom tat tin:

Co Ban @ WYSIWYG Editor

oy o o = - Custom Links = hod
- -| Font Name Real fc

Paragraph Style Apply CSS Clas -

NGi dung tin: (*)

Design Words: 0 Characters: 0

Thudc su kién: a
Tap tin dinh kém: a

Téc gid: (*)

Ngudn:

Chu y: (*) bat budc nhap. Kich thwdc tap tin t3i 1€n i da: 20 MB

Capnhat | Bdqua

e Nhap noi dung cho cac muc trén trang:

Chuyén muc: chon chuyén muc cho ban tin.

Tiéu dé tin: nhap tiéu dé ban tin.

Hinh dai dién: tai 1én hinh dai dién cho ban tin.

Tom tat tin: nhap tom tat ndi dung ban tin.

Noi dung tin: nhap ndi dung chi tiét cta ban tin.

Thudc su kién: thém su kién dé nhom céc ban tin lién quan.

Téc gia: nhap tén nguoi tao ban tin.

Ngudn tin: nhap ngudn gbe cua ban tin néu ban tin dugc 1y tir ngudn khac.
Téap tin dinh kém: tai 1én tap tin dinh kém theo ban tin.

* Ch( y: Dé ban tin hién thi dep hon can luu ¥ 1 vai van dé sau day khi st dung bo

soan thao van ban trén web:

e Khi copy cac ban tin tir cac trang web, hoac cac tap tin van ban nhu (MS Office,

Open Office). Co6 mot sd truong hop dinh dang vin ban s& hién thi sai, ta dung

chirc nang x6a bé dinh dang (<), ¢ van ban tro lai thanh van ban don thuan.
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Huéng dan sit dung

Chon khéi tin ttrc cin copy tir web, nhdn Ctrl + C. Sau d6 mé trinh soan thao tin
tic nhan Ctrl + V hodc nhan nat Dan , va xo4 dinh dang vin ban, nhan vao céac

nit biéu twong nhu hinh bén dudi.

Cd Ban @ WYSIWYG Editor (i ]
"i‘}ﬂ-ﬂ- @~ [# - & || Custom Links Q- B-17T H @ 0O

i= |i= || #a|=+A| = | A -| # -| Helvetica Neue | 14px

i
]
+,
[hall

x! | X

|,—.
on

B I

heo tap chi ¥ khoa The Lancel, cac nha nghién ciru ts

Normal Apply €SS Clas | & ~
Strip All Formatting =hict xét nghiém Troponin-|

iéu nhay cho phép rat ngan théi gian chan doan nhoi - (s
3 o i _ o z £ xz I = =
ma khi tdng IEn & mirc nhat dinh c6 thé cho thay ton th Strip All Formatting
Strip Font Elements

Design HTML Preview
Strip Span Elements

Strip Word Formatting -

e Sau do dung cac cong cu dinh dang dé dinh dang lai van ban
Co Ban @ WYSIWYG Editor e
2N TR B @~ [# - € | ¢ | Custom Links Q- H~- T N Q)
B |I|U |8 x| LjSe|(<=QiS(i=f=a A —=0A-~ /7~ 'Elahcuma 14px
7| f
=|=|=|= || Nomal Apply CSS Clas - /|
I i) 4 Chon font Chon font size
Tahoma 14px

Can lé van
ban

Design HTML Preview Words: 1 Characters: 1

e Ngoai ra trinh soan thao hd tro upload anh dé dung trong vin ban
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Huéng dan sit dung

Cd Ban @ WYSIWYG Editor
[# -~ & | ¢ | Custom Links

o

A

Flash Manager

@ Media Manager

Image Map Editar

O-F~- T H| @

~| & ~=| Tahoma

(O]

14px

e Chon vao nit nhu hinh trén mot cira s6 mai xuét hién cho phép quan 1y hinh anh

trén host dung cho trinh soan thao van ban.

€ 9 G 1 X = [ R

Ep Image Editor [E &b Q Q

Portals/D/ I

L=

[ Templates
:| [ Tin tuc

]

[ dichwu kytl

[ Tin Benh vien

r\lUpIuad hinh anh
L moi
TN

Xda thu myc hoac
anh dang chon

in tuc

bangiadichv bangiadichv home-
ubenhvienp uframyte.pn  iconpng
ng o]
el eleiael vienphipng
UC.png
W0 10

SODOTOCHUC.png

Y T A GLANG
HENH VIES B K
TN CHLAL TR

e iy T e

08 B T R B MAY LAM VIR

AN DR

A WA A O R SO VR N
oy e

2.4. Cap nhat ban tin

Nauybe T Dask

i

1] *
PO Gl DO PRI G D
havEs Vs This geds Vs Thesk
B N S I
+ + + | £ LI} ® ] L) * + +
s T | o (e [ e | (e e | (o o [ [ T e | e || e
mimirR(w| (=== =] ===
o A Y E R A R
N el = B Y = = S R - R =
= ~1 R Al =R - -
e || = =
.3
Chén anh
,

. { W]

Preview [ Propertigs) /

Y
| Insert | Cancel |

e Trén thanh menu chon Quan ly - Quén ly Tin tire.
e Nhin chon nit Sira () dé thay ddi ban tin.
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Huéng dan sit dung

B QUAN LY TIN TUC

Chuyén muc: | Tat ca

Sita Xoa

¥ Trang thai tin:

Tiéu dé tin

Tat c3

= & A ia vk N3 . o 2y cati
=] EJ ] Xét nghiém siéu nhay chan dodn sém nhdi mau cd im
L\
¥,

[ Cap nhat tin Lh 5 thuc pham tdt cho sic khde mia déng

m Nhifng cdng thirc thai ddc gan dé thuc hién tai nha

Chuyén muc Ngay tao
Tin tifc » Tintic y t& 05/12/2015
Kién thirc y khoa 05/12/2015
Kién thirc y khoa 05/12/2015

e Nhap noi dung can thay ddi cho cac muc trén trang;

Chuyén muc: chon chuyén muc cho ban tin.
Tiéu dé tin: nhap tiéu dé ban tin.
Hinh dai dién: tai 1én hinh dai dién cho ban tin.

Tom tit tin: nhap tom tit ndi dung ban tin.

Noi dung tin: nhap ndi dung chi tiét cua ban tin.

Thudc su kién: thém sy ki¢n dé nhém cac ban tin lién quan.

Tac gid: nhap tén nguoi tao ban tin.

Thém mdi

Trang thai  Binh chon

® 8

v

¥

Nguon tin: nhdp nguodn goc clia ban tin néu ban tin dugc 1ay tir ngudn khac.

Tap tin dinh kém: tai lén tap tin dinh kém theo ban tin.

Thudc sy kién: Thém sy kién cho ban tin, dung dé tap hop céc tin ¢ lién quan
(Xem phan thém méi. Trang 12).

e Nhap ban tin hoan tit nhan nut Cap nhat ) dé luu ban tin vao hé
thong.
e Nhan chon B6 qua (@) dé hury bo viéc cap nhat ndi dung va quay tro lai
trang trude do.
* Cha y: Ban tin ¢ trang thai la Pa duyét (@) thi khéng duogc cap nhat.

2.5. X6a ban tin

e Trén thanh menu chon Quan Iy - Quan ly Tin tirc.

e Nhian vao biéu trong X6a (#) trén ban tin mudn xo6a

e Hé thong xuét hién thong bao x4ac nhan x6a ban tin.

Microsoft Internet Explorer Pg|

r

.:_/ Ban cd mudn xda khdng?

[

Ik

l [ Cancel
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Huéng dan sit dung

e Nhan chon OK néu ddng ¥ x6a ban tin, Cancel s& huy thao tic x6a ban tin.

* Chu y: Ban tin & trang thai 1a Da duyét () thi khong duoc x6a.

2.6. Giri xuat ban

e Trén thanh menu chon Quén ly - Quan ly Tin tire.

Quan Iy chuyén muc tin

e Nhan va0 n(t Giri ban tin (" ) trén cot Trang thai tin dé giri tin di.

jthai tin: | Tt ca v Thém mdi

Chuyén muc Mgaytao Trangthai Binh chon

sdm nhdi mau cd tim Tin tifc » Tin tific y t& 05/12/2015

la déng Kign thirfc y khoa 05/12/2015

e Sau khi béan tin dugc gui di thi Trang thai tin s& thay d6i thanh biéu tugng Pang
cho xuét ban ().
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Huéng dan sit dung

tin: | TAt ca v Thém mdi
Chuyé&n muc Ngay tao Trang thai Binh chon

nhdi mau cd tim Tin tc » Tin tific y t& 05/12/2015 ] d

ng Ki€n thirc y khoa 05/12/2015

3. Quan ly Xuit ban
3.1. Muc dich

Cho phép xuit ban cac ban tin dd duoc phé duyét. Nguoi dung thudc nhém
XUATBAN c6 quyén thao téc trén chiic ning nay.

3.2. Xuét ban bén tin

e Trén thanh menu chon Quan Iy - Quan ly Xuét ban tin.
e Trén cot Tiéu dé tin chon mot ban tin dé xut ban.

Sira Tiéu d& tin

T Wl _
3 I Fi'i f 10 thai quen dang truc ti€p hiy hoai dai mat cda minh

e O muc Xuit ban chon vao xuit ban.

Thu hoi
Xust ban: m—
I Xuat ban
Thdigian: TU'ngay: 23/12/2015 Dén ngay: | 01/01/205 ()

Thiét 13p tin ndi bat

e Neéu ta mudn hién thi @ muc Tin noi bat thi ta chon nhu sau:

Thu hoi
Xust ban: m—
I Xuat ban
Thdigian: TU'ngay: 23/12/2015 Dén ngay: | 01/01/205 ()

| C'Thiét Iap tin néi bat |
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Huéng dan sit dung

e Nhin Cap nhat () dé luu vao hé thong.
e Nhan chon Bé qua ) dé hily bo viéc xudt ban tin va quay trd lai trang

trude do.
e Ban tin duoc xuét ban sé& ¢ trang thai nhu sau:

Chuyén muc Xudt ban Thu hdi Tin ndi bat
Thong tin » Chat [urgng bénh vién & IEI
Théng tin » Chat lurigng bénh vién & IEI

s

Chuyén muc Xudt ban Thu hdi Tin ndi bat
Théng tin » Chat igng bénh vién & e Ilgl
| Tin ndi bat ]
Théng tin » Chat lurigng bénh vién & IEI

* Chu y: Ban tin da duyét () méi c6 thé xuét ban duoc tin.

3.3. Thu hdi ban tin
e Thu hoi tin 1a giri tra ban tin d6 lai cho tac gia, dé tic gia c6 thé bd sung lai noi
dung.
e Trén thanh menu chon Quan ly - Quan ly Xuét ban tin.
e Trén cot Tiéu dé tin chon mot ban tin dé thu hoi.

Sira Tiéu dé tin

T Wl
IL”: Fl'i § 10 thoi quen dang truc tiép hiy hoai ddi mat cla minh

e Thuc hién thu hdi ban tin.
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Huéng dan sit dung

Thu hoi I
Xuat ban

¥udt ban:

Thdigian: T ngay: | 23/12/2015 Bén ngay: | 01/01/205 (**)
Thiét 13p tin ndi bat
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